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*) RAS BRA (Book Outer) 

) 1R ERN (Prelims Page) 

s) G RA (Main Text) 
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Jacket, Jacket Blurb, Flyleaf, Hard Board, Paper 
back, Spine 
Book half title, Frontispiece, Title page, Copyright 
page, Dedication, Epigraph, Content, List of illus 

tration, List of tables, Foreward, Preface, Acknowl 

edgments, Introduction, Abbreiation, Chrono<ogy 
Chapter and Subchapter 

UR (Subsidiary Part)- Notes, Appendix, Glossary, References,Bibliogra 
phy, List of contributors, Illustration credits, Index 
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s0gN C| Copyright «4, Intellectual Property Right yli |44 1G7t04 (4 A19 (MA 

1662: Liceneing of the Prens Act, Charles IL, England. 

110: Britieh Statute of Anne 
1883: Parin Conventlon 

1886: Berne Convention 

1952: Universal Copyright Convention 
1995: Worll "racde Organization, TRIPS Arecnent 
2002: WIPO Copyright Trouty 

1799: Cencorahlp of Preu Act 
1823: Licensing Regulatione 
1835: Press Act or Metcalf Act 

1867: Prcss Reglutration Act 
1872: Contract Act 

1878: Vernacular Preso ct, ReplCed by Lord Ripon on 1882 

1908: Newspapcr Acl 
1910: 1ndian Prcos Act 

1931: Indian Pres Act on 1Cmeryency 
1947: Press Enquiry Committee 
1951: 1Preus Act 
1952-54: løt PrcBe Commieojon of India 

1965: Prcos Council Act 

1966: 4th July, Pormed Preso Council of India, Preident- Justice CK Prasad 

1978: 2nd Press Commission of India 

2001: Last Reconstituted on 22 May. 

1. International Publishers Asnociation, 

2. International Board on Books for Young People, 

3. 'Ihe °cderation of Pulblshern' und Bookellers' Asnociation in India, 

4. Sahitya Acadcmny, 
5. National Boolk "Trust clc, 

fu aflfej 14-| 1. Penguinc Randon House Grup Editorial, 2. McGraw Hill, 

3. Ruthledye, 4. Pearson, 5. Scholatstic ctc 



*) RÍT9e A1 To Organize 

S. Proof Correction - Galley Proof, lst Proof, 2nd Proof & 3rd Proof 
. Copy Edit 

A) Text Edit 

B) Layout Edit 

a) Content 

i) Punctuation 
ii) Granimar & Spelling 

iii) Gender & Cast Biasness 

iv) Plagiarism 
v) Source or Reference 

b) Style 
vi) Data Correction 

i) Spacing, Indent, Paragraph 
ii) Alignment, Margin 
ii) Quotation Mark 
iv) Font Size, Color, Bold, Italics 

Layout Edit ata CPCA C MA IG ACS QA 

a) Spacing 
b) Placing 

c) Page Makeup pfo 

3.AIA07t fg GR0A GJ Microsoft Office-43 1. MS Word, 2. Notepad 
1. MS Publisher, 2. Adobe Pagemaker, 

3. QuarkXPress, 4. Adobe InDesign CS 
5. iStudio Publisher for Mac OS X 

6. Maul Publisher, 7. Ultra XML, 8. ePaperFlip etc. 

1. Microsoft Picture Manager, 2. Adobe Photoshop CS, 

3. CorelDraw, 4. Adobe FreeHand MX, 
5. Adobe Illustrator, 6. Xara Designer Pro etc. 
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(A# IPA 0 Roman-4 Transcript PA0N ASPA RC , 

aly 

SA| QR KR1S Í0g PDSII 7�Bijoy, Barna Soft, Lotus, 
Adarsha Lipi, Bangla Word, APC, Baraha, Avro eylö| 

2. Fixed Typeset Keyboard ~ afocuBrCA CAA AÍf0 

-Inscript, Indica, Remington eyoi fio gDGR)0A TCAA 
R0G R AOA Keyboard Set tE, HRDSRJIG Summit, 
STM, Windows INSCRIPT yo| 4 g qDG0EA ACGA 

AO UA Keyboard Set AGN0 0a| 

1. Unicode Font - Online 0G4 JRK 

gG RAA oieA A RAN ga fi PAA Gy ARA Adobe InDesign CS t Adobe Pagemak 
DGJTCAA ay fAGA ote of a0 A| 4I3 Adobe Photoshop CS 0 Corel Draw 

) iffA G4, CMYKS RGB TT|, Color Setting go fr citb] 
qo HAR, Central Stitch, Oversewing, Perfect Binding, 

Hard Board Bound yo 

Program, Signature Session, Reading Session, RA 0{R gog CtGA RA IEA I 
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1.A Career in Book Publishing - Samuel Issacson, National Book Trust, New Delhi, 2001 

2. The Chicago Manual of Style The Essential Guide for Writers, Editors, and Publishers, The Univer 
sity of Chicago Press, Chicago, 1906, 16th Edition, 2010. 
3. Butcher's Copy-editing The Cambridge Handbook for Editors, Copy-Editors and Proofreaders - Ju 
dith Butcher, Caroline Drake and Maureen Leach, Cambridge University Press, Cambridge, Fourth 
Edition, 2006. 
4. MLA Handbook for Writers of Research Papers, Modern Language Association of America, MLA, 

Seventh Editiorn, East-West Press Reprint, New Delhi, 2009. 

5. The Role of Publishers in Society - Asoke K Ghosh, Centre for Studies in Book Publishing, University 
of Calcutta and Publishers & Booksellers Guild, Kolkata, 201o. 
6. The World of Book Fairs - Alekhya Bhattacharya, Centre for Studies in Book Publishing, University 
of Calcutta, Kolkata, 2010. 

7. A Handbook of Copyright Law, Government of India, Ministry of Human Resource Development, 
Department of Education, BP & Copyright Divition, 2001. 
8. Metric Calculator for Paper Trade - Nitai Lal Dutta, Raghunath Dutta & Sons Private Ltd, Kolkata, 
1974. 

9. Design for Print Production - HS Warford, Focal Press, London and New York, 1971. 
10. a561 - 43 AH, tET0�E| PCTR, O, Qo00 
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